
HIGH COMMISSION OF INDIA
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TENDER NOTICE

Subject: Services for providing round the clock security at High Commission of India: Villa Nad,
PARCELLE N° 273 SECTION C du plan cadastral de Libreville
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Chapter I- Notice Inviting Tender and Instructions to Bidders

1 Reference No. L IB /ADM/815 /1 /2024

2. Issu ing author i ty Head of Chancery, High Commission of India, Librevi l le
3. Service to be rendered High Commission of India: Provis ion of round the clock secur i ty

(one armed and one unarmed) guard in 12 hours shi f t .

4. Site Address High Commission of India :PARCELLE N° 273 SECTION C du
plan cadastra l de Librevi l le , Gabon

5. Speci f icat ion / model

High Commission of India: Round the c lock secur i t y by
dep loy ing two wel l t ra ined and uni formed guards (one armed and
one unarmed) on a 12 hour sh i f t f rom 6 PM to 6 AM.

6. Time Period Cont rac t to be s igned on annua l bas is and payment to be made
on monthly basis

7. Address for submission High Commission of India, PARCELLE N° 273 SECTION C du plan
cadastral de Librevi l le, Gabon

8. Pre-quali f icat ion: B i ds f r om expe r i enced & reg i s t e r ed f i rms , c omp l e t e d i n a l l
respects should be submi t ted in sealed envelopes addressed to
t he Head o f Chance r y , H i gh Comm i s s i on o f I nd i a ,
L IBREV ILLE i n person, or by mai l or cour ier to reach before the
deadline of 1700 hrs on 21 April 2025 at the High Commission of
India. Two separate sealed envelopes containing Technical Bid
and Financial Bid p roposa l s mus t be sen t . These wou ld be
enclosed in an envelope that should be c lear ly marked “Tender
for round the clock security at High Commission of India”. Al l
tenders rece ived a f te r the dead l ine w i l l be summar i l y re jec ted .
Detai led per-qual i f icat ion condi t ions are given in Annexure – I

9. Conditions (i) The Tender should be val id for not less than three months. I t
would be subject to avai labi l i ty of funds for this purpose

(i i ) The Tender issuing authority reserves the right to
w i thdraw/cance l pub l i ca t ion /award o f the cont rac t

10. Closing date
21/04/2025

11. Assignment specific
in format ion in br ie f

( a ) Las t da te & t ime fo r b id submiss ion : 1700 hrs, Monday,
21 Apri l , 2025
(b ) Date o f open ing techn ica l B id :



1530 hrs, Tuesday, 22 April, 2025
(c) Date of opening financial Bid: 1530 hrs, Monday, 28 April,
2025

12. Evaluation Criteria The Tender Eva lua t ion Commi t tee (TEC) w i l l eva lua te the
Technical information individually using he following criteria:
(a) The Organ izat ion ’s re levan t exper ience
(b) Qual i ty of serv ice plan and methodology
(c) Qual i f icat ion and Exper ience of the staf f
(d) Past t rack record .



High Commission of India
LIBREVILLE

Annexure-I

Pr-qualifying terms and conditions for submitting bids for tender for provision of Security
Guards for the office of the High Commission of India.

1. Al l b idders should submit a long wi th the Tender the fo l lowing documents:

( i ) Separa te b ids in the sea led enve lopes in the prescr ibed Techn ica l and Financ ia l B id
Document (proformas attached in Chapter I I and II I )

( i i ) Both the above documents must be s igned by author ized s ignator ies of the bidd ing f i rm
with a seal/stamp

( i i i ) Se l f a t tes ted photo-copy o f reg is t ra t ion o f the company / f i rm/propr ie to rsh ip w i th the
concerned Ghanaian author i t ies.

( iv ) Annual Report ( where statutor i ly required to be f i led) and f inancial Reports for the last 3
years.

(v ) D e t a i l s o f e x p e r i e n c e i n t h e f i e l d o f s e c u r i t y s e r v i c e s w i t h Emba s s i e s / r e p u t e d
companies/Government agencies etc.

(v i ) Subject to above condi t ion, the company should have suf f ic ient secur i ty guards on its
rol l so that the staff is rotated periodical ly.

2. Age: Age of Securi ty Guards should not be more than 50 years.

3. Physical and Mental Fitness: Secu r i t y gua rds shou ld be phys i ca l l y and men ta l l y f i t .
He /she shou ld no t su f fe r f rom an apparen t d i sab i l i t y inc lud ing obes i t y /ove rwe igh t tha t wou ld
hinder ef f ic ient d ischarge of his /her dut ies

4. Verification of Character and antecedents: The secur i ty guard should have been vetted
by the Gabonese Min is t r ies /Pol ice author i t ies in terms of past record, character and antecedents.
The service provider should be able to provide background detai ls of the guards and also proof of
their vett ing.

5. Uniform & appearance : The guards shou ld per fo rm the i r du t ies in smar t un i fo rms and
their overal l appearance should be neat and clean.

6. Training : Guards should posses t ra in ing in bas ic secur i ty dut ies such as access cont ro l
and ant i -sabotage checks (of person, baggage and vehic les) inc luding the use of basic secur i ty
too ls such as HHMD, DFMD, moni tor ing CCTV, baggage and le t te r scanners etc . They shou ld
possess knowledge of the potential threats to a foreign diplomatic mission in general terms and a
knowledge of what is suspic ious in terms of men and mater ia l .

7. Supervision : Serv ice provider should have provis ion of real t ime checks of funct ioning of
the securi ty guards to ensure that the qual i ty of the provided staff and the service they render is
a lways above the benchmark . The secur i t y f i rm shou ld be ab le to prov ide proo f o f th is to the
Mission.

8. Knowledge of Language : Besides the local /nat ive language, guards should have working
knowledge of Engl ish so that there is no communicat ion gap

9. Service conditions of the guards : The service provider should agree to provide detai ls of
salary, gratui ty, al lowances, leave rules etc. that i t provides to his guards.

10. Option to chose & retain : The serv ice prov ider shou ld be ab le to prov ide a cho ice o f
guards and in case of ‘good per formance ’ by par t icu lar guard(s) , the High Commiss ion of Ind ia
should have the opt ion of retaining a part icular guard(s).

11. The secu r i t y gua rd on du t y w i l l be respons i b l e f o r sw i t ch i ng on ( i n t he even i ng ) and
switching off ( in the morning) the securi ty l ights and sensors of the premises.



Chapter II – TECHINICAL BID PROFORMA

1 . Name o f the f i rm :

2 . Address of the Registered Office:

3 . Correspondence address:

4 . Con t a c t De t a i l s :
Telephone No. :
Fax :
E-mail :

Sl No. Requirements Reply Remarks, i f any
1. a . b r i e f introduction of the

company

b . Prev ious exper ience in the
f iend (minimum of three years)

c . Registration Certificate &
license for the service

2. Plan of act ion and methodology
proposed to secure the premises

3. Qual i f i ca t ion and exper ience of
the secur i ty guards proposed to
be deployed for the job

4. a. Details of current contracts of
secur i ty serv ices under taken by
the firm

b. De ta i l s o f pas t con t rac t s o f
secur i ty serv ices under taken by
the firm

c. T e s t i m o n i a l (clients
letters/cert i f icates etc.)



Chapter III– FINANCIAL BID PROFORMA

1 . Name o f the f i rm :

2 . Address of the Registered Office

3 . Correspondence address

4 . Con t a c t De t a i l s
Telephone No. :
Fax :
E-mail :

Sl
No.

Service Charges
(including VAT)

Remarks, if any

1. High Commission: PARCELLE N° 273 SECTION C du plan cadastral de Librevil le

(i) Two Night guards: 6 PM to 6 AM
One Armed, One unarmed

(ii) Two guards : 6 AM to 6 PM
One Armed, One unarmed

Tender Notice for round the clock security in HCI LIBREVILLE


